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Purpose
The Motiv8 School is committed to safeguarding and promoting the welfare of children and young people. This Visitor Policy sets out the procedures for managing visitors to the school site to ensure the safety, security and wellbeing of pupils, staff and visitors. This policy reflects statutory safeguarding requirements and is aligned with Keeping Children Safe in Education (KCSIE) and Ofsted expectations.
Scope
This policy applies to all visitors to the school site, including:
· parents and carers;
· contractors and maintenance staff;
· external professionals;
· supply and agency staff;
· volunteers and regular helpers;
· guest speakers and visitors.
Safeguarding Statement
Safeguarding is everyone’s responsibility. All visitors are expected to act in a manner consistent with the school’s safeguarding culture and procedures. Any safeguarding concern must be reported immediately to the Designated Safeguarding Lead (DSL) or a Deputy DSL.
Arrival and Sign-In Procedures
All visitors must:
· enter the site via the main reception;
· sign in using the school’s visitor system;
· provide photographic identification if requested;
· state the purpose of their visit and the member of staff they are visiting;
· wear a visible visitor badge at all times;
· sign out on departure and return their badge.
The visitor record will include:
· full name and organisation;
· reason for visit;
· arrival and departure times;
· confirmation that ID has been seen;
· DBS status where applicable;
· supervision arrangements.
Visitor Safeguarding Briefing
All visitors will receive a Visitor Safeguarding Leaflet or verbal briefing on arrival, which includes:
· the names of the DSL and Deputy DSL;
· how to report safeguarding concerns;
· expectations regarding conduct and professional boundaries;
· prohibition of photography or recording;
· requirements for supervision and site access.

Identification and Badges
Visitor badges must be worn visibly at all times. Any visitor without a visible badge will be challenged by staff and escorted to reception. All staff have a responsibility to challenge unknown adults on site.
Supervision and DBS Checks
Visitors will not be left unsupervised with pupils unless appropriate safeguarding checks have been completed and verified.
· DBS checks are verified by the school office or safeguarding team.
· Written confirmation from an employer may be accepted where appropriate.
· Decisions regarding supervision are risk-assessed based on the nature, frequency and duration of contact with pupils.
Volunteers and regular visitors may be subject to safer recruitment procedures before being permitted unsupervised access.
Contractors and External Professionals
Contractors and professionals must:
· follow school safeguarding procedures;
· work only in agreed areas;
· be supervised where required;
· comply with health and safety arrangements.
Allegations or Concerns About a Visitor
Any concern or allegation about a visitor’s conduct towards a pupil or member of staff must be reported immediately to the DSL or Headteacher. Concerns will be managed in line with safeguarding procedures and may result in referral to external agencies where appropriate.
Site Boundaries and Restricted Areas
Visitors must remain within agreed areas of the school and must not enter restricted areas unless authorised and supervised.
Emergency Procedures
Visitors must familiarise themselves with emergency procedures, including fire evacuation arrangements, and follow staff instructions at all times.
Monitoring and Review
The Headteacher and proprietors are responsible for monitoring compliance with this policy.
This policy will be reviewed annually or sooner if required by changes to safeguarding guidance.



Visitor Safeguarding Information

The Motiv8 School

Welcome to The Motiv8 School. We are committed to safeguarding and promoting the welfare of children and young people.

Safeguarding Responsibilities

If you have any concern about the safety or wellbeing of a child, you must report this immediately to:

Designated Safeguarding Lead (DSL): Simon McGrath
Deputy DSL: Jack Abraham

If you are unsure, report anyway.

Expectations of Visitors

While on site, visitors must:

· wear a visitor badge at all times;
· remain with their host unless authorised otherwise;
· follow staff instructions;
· maintain professional boundaries;
· never promise confidentiality to a child.

Photography and Recording

Photography, video or audio recording is not permitted unless explicitly authorised by the school.

Supervision and Conduct

Visitors must not:

· have unsupervised contact with pupils unless safeguarding checks have been verified;
· engage in physical contact with pupils;
· use personal mobile phones to communicate with pupils.

If You See a Concern

If you observe something that concerns you:

· Speak to the DSL or Deputy DSL immediately
· Do not investigate or question the child
· Do not discuss the concern with others

Emergency Procedures

Please familiarise yourself with fire evacuation procedures and follow staff instructions.

Thank you for helping us keep children safe.
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